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Job / Change Request Form
	Company Name
	
	Branch / Department
	

	Contact Person

	
	Date
	

	E-mail
	
	Phone
	(work)
(mobile)

	Proposed Completion Date
	
	Your Reference
	

	Type of Request
	

	Job Description
	

	Signature
	


For Internal Use Only
	Received Person
	
	Date Received
	

	Work hour required
	
	Expected Completion Date
	

	Person-in-Charge
	

	Approved By
	


Please note that a quotation will be sent alongside for confirmation of job request.
OneWorks Sdn. Bhd.
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